
Board of Director Code of Conduct 
 
 
This Code of Conduct was developed to ensure a mechanism for establishing an environment 
for the smooth operation and sound decision making process utilizing a spirit of cooperation for 
the betterment of Humboldt Youth Soccer League and all its members. 
 
To meet these responsibilities and promote the mission of the League, Board Members shall: 

● Know the official Laws of the Game of soccer, the rules of CalNorth/US Club, and 
the rules of HYSL, and abide by them. 

● Make every effort to prepare for and attend Board meetings. 
● Observe proper decorum by demonstrating dignified behavior at all times. 
● Focus on the Agenda items respecting the time allocations 
● Refrain from having private conversations causing distraction 
● Abide by all Board decisions once reached and the bylaws adopted by HYSL. 
● Declare any Conflict of Interest, be it real, potential/perceived, or apparent, which 

is not immediately obvious with regard to any matter being discussed during a 
meeting. 

● Focus on the good of the League independent of personal agenda, self interest, 
or the influence of others. 

● Complete all tasks assigned to my position to the best of my ability and ask for 
help from other board members when needed. 

● If unable to perform the tasks for my assigned position, will step down from the 
Board of Directors. 

 
 
The Board of Directors is designed to work in conjunction with each other and in concert with 
each other.  Tasks are assigned to a position but everybody is expected to help out with all 
tasks. 
 
HYSL Board of Directors will consist of 12-20 voting members.  Each Board member must be 
assigned to a specific Board Position and accepts responsibility to assume the tasks assigned 
to that position.  If more than 12 members are on the Board of Directors, then the Age Group 
Coordinator(s) position will be split into smaller age groupings, dependent on the number of 
board members.  If there are less than 12  board members, then a position will be listed as 
vacant, but the tasks from the vacant position must be in the interim assumed by another board 
member.  Compensation and/or stipends for any board positions, and any interim assignments 
will be voted on by the Board of Directors at any regular HYSL meeting. 
 
 
Floating tasks (not specific to any one Board position) 
Jamboree 
Coach & Sponsor Dinner 



Grants 
Banners 
Flyers 
Photography 
Other tasks that may arise as determined by the Board 
 
Board Positions 
President 

Will lead the monthly Board of Directors meetings.  Will attend monthly President’s 
meetings with the Presidents of neighboring leagues.  Attend the Quarterly CalNorth District 
meetings in Santa Rosa.  Serve as League spokesperson and voting member for all CalNorth 
business.  Oversee the general operation of the League and assure tasks are being completed 
as assigned.  Create/form committees and attend all committee meetings (unless delegated to 
the Vice-President). 
Vice-President 

Take over the role of President duties when President is unable to fulfill his/her duties. 
The Vice President is tasked with heading the disciplinary committee.  The Vice President 
serves as volunteer coordinator and works closely with the snack bar coordinator to ensure 
volunteers are scheduled to cover the snack bar during the season and the field coordinator to 
find volunteers to assist in field maintenance. 
Registrar 

The registrar is responsible to ensuring that registration of players and team activation 
occurs.  The registrar sets the registration dates and timelines.  The registrar works closely with 
Age group coordinator, Recreation Coordinator, Competitive Coordinator and Uniform 
Coordinator to form teams, find coaches and sponsors, and assist with uniforming ordering. 
Treasurer 

Set the League budget.  Works closely with the CPA/bookkeeper to make sure bills are 
timely paid and deposits made.  Reports to the League monthly as to the status of accounts and 
budget. 
Secretary/Public Relations 

The secretary keeps the official minutes of all Board Meetings and the Annual General 
Meeting.  The secretary is also responsible for keeping website up to date and with clear 
communication to the League members. (other tasks that fit with secretary may include, banners 
for registration and sponsors, flyers, and media relation advertising) 
Referee  coordinator 

Must be willing to become a certified referee assignor.  Schedules and attends the 
referee certification course and refresher course.  Ensure certified referees are assigned to all 
games hosted by Humboldt Youth Soccer League.  Maintains a visible presence during soccer 
game weekends .  Manages the Field Marshall Program at Redwood Fields and serves as head 
field marshall. 
Field coordinator 

Manages the use of Washington School, Rotary Fields, and Redwood Fields.  Must 
attend the field usage meeting with Eureka City Schools along with the President.  Ensures the 



fields are mowed and striped for use during the season (Rotary mowed year round).  Works 
closely with the Equipment Coordinator to ensure that equipment for use and maintenance, 
including goals and nets, are in good working order.  The field coordinator also works closely 
with Age Group coordinators for scheduling practices and scheduling competitive team games 
or make-up games. 
Uniform & Equipment Coordinator 

Ensures uniforms are ordered, sponsor names printed and uniforms delivered before the 
commencement of the soccer season.  Orders uniforms and coaches equipment for all 
recreation and any competitive teams registered under Humboldt Youth Soccer League.  Works 
with the Field Coordinator to ensure that all necessary equipment (including goals and nets) are 
available and in good working order. 
Recreation Coordinator 

Recreation Coordinator works closely with the Registrar and Age Group Coordinators to 
register and form recreational soccer teams.  Creates and maintains the recreation team game 
schedules.  Works with the field coordinator and age group coordinators in creating practice 
schedules for recreational teams. 
Competitive Coordinator 

Competitive Coordinator works closely with the Registrar to ensure the registration of 
any travel/competitive teams registered under HYSL.  Serves as a liaison between HYSL and 
any county-wide competitive program (to be created).  Works with competitive programs of 
neighboring leagues and with CalNorth and/or US Club playing leagues to ensure our 
travel/competitive teams have a playing league.  Schedules and organizes the competitive/ 
travel team assessments.  Ensures travel/competitive teams are formed in accordance with 
HYSL policy and procedures. 
Director of Coaches 

Reviews resume’ and qualifications, and selects coaches for any travel/competitive 
teams registered under HYSL.  Works with the Registrar, Recreation Coordinator and Age 
Group Coordinators to ensure that each team has a coach and asst. Coach.  Assists coaches 
with registration and live scan process.  Schedules live scan events for coaches as needed. 
Schedules and arranges for annual coaches trainings, and periodic national licensing courses. 
Age Group Coordinators (The division of age groups will be dependent on the number of 
board members) 

Works with the Recreation Coordinator and Registrar to register youth, and form teams. 
Works directly with the Director of Coaches to ensure each team has a coach and asst. Coach. 
Creates and maintains the practice schedules for all recreation teams.  Assists the Recreation 
Coordinator with game scheduling.  In addition to assisting with other board tasks (eg 
registration, dinners) age group coordinators should plan to be present at the soccer fields the 
first week of practices and generally available during recreation game days to answer questions 
and solve problems.  Age Group Coordinators will primarily serve recreational soccer however 
may be tasked with coordinating competitive/travel teams if the needs of HYSL require and will 
be determined based on the number of travel/competitive teams registered under HYSL.  
 
 



 


